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Download Form 16B
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Home Page – Login to TRACES 
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Click on ‘Login’ in TRACES 
home page and login as 

Tax Payer



Login to TRACES
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Click on help ion 
next to each field 
for more details

For more details 
on any screen, 

click on Help icon

Enter the text as 
displayed in 

Verification Code

Enter PAN

Enter userid 
and password
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Form 16B (For Buyer)

Select Form 16B 
under “Downloads”

• Only buyer of property will be able to submit download request for Form 16B

Select ‘Form 16B (For 
Buyer)’ under 

‘Downloads’ menu
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Enter Input Criteria for Form 16B

• PAN of user logged in should not be same as PAN of seller 

Enter details pertaining to the 
property transaction for which 
Form 16B is to be requested

Click on ‘Proceed’
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Details to be Printed on Form 16B

Verify these details and if 
required, update in Profile 

section (except Father’s Name)

Click on ‘Submit’ to submit 
download request or on 

‘Cancel’ to go to previous 
screen
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Download Request For Form 16B Submitted – Success Message

Success message on submission of 
download request. Please note the 
Request Number to search for the 

download request
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Requested Downloads

Click on ‘Requested 
Downloads’ to download 

requested files
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Search Download Request

Click on ‘View All’ to view 
all download requests

Enter Request Number 
(Search Option 1) or Request 

Date (Search Option 2) to 
search for the download 

request submitted for Form
16B
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Search Results and Download File

Click on the buttons to 
download file

List of requests pertaining to the 
search criteria will be displayed, Select 
the row containing Form 16B PDF file 

and click on download button


